What I have to do
· Your project should be no more than 10 pages long.  Remember quality not quantity that matters.
· Plan your project carefully.  Remember to keep a copy of the plan

· Your final project should be either written in pen or typed.
· Underline your chapter headings.

· Number your pages.

· The project should be printed on A4 white paper.

· Write in your own words.

· Put your finished project in a folder.


Planning your project
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· Write a plan before you begin.  This gives you something to work from. 

· Take your time.
· Look at books, newspapers, magazines, TV programmes, internet for ideas.

· Choose 4 things that you want to find out about your Famous Scientist.  Use the help sheet to help you organise your ideas. Each one will be a chapter in your project.
PLAN
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Collecting and Recording Information

· Collect information for your project from different sources.
· Books

· Library

· Magazines

· Internet

· Leaflets

· TV Programmes
· Talking to someone who knows about your chosen Famous Scientist.

[image: image3.jpg]



Making Notes       
Points to remember when writing notes –

· Use your own words, do not copy chunks out of books
· Highlight important facts in your notes
· Look after your notes.  If you lose them you will have to start  

again.
References
You must list all the sources you have used in your project.
List them on your record sheets as you use them.
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Introduction

Your introduction comes after your plan.  It should contain the following information:-
· Why you chose the subject.

· Why you found it interesting.

· Write a short paragraph on what your project is about.

· Write down where you plan to find out information.
For example

“I intend to write about... The first chapter will be about the reasons why some animals are becoming endangered species.  Reasons for this include hunting, pollution...”
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Contents Page

·  You should include a contents page in your project.  
· This is a list of all your chapter headings with the page numbers of each chapter. 
·  Look at the example below.

          Example Project about endangered animals


Introduction





1

1.
Why animals have become endangered

2

2.
African animals





3 

3.
Asian animals





4

4.
How we can help





5


Conclusion






6

Bibliography





7
How to put your report together
[image: image6.jpg]



· Title page
· Contents page – with page numbers
· Introduction
· Your Report – in chapters
· Conclusion
· Bibliography
Have you remembered everything?
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	Yes
	No
	

	
	
	Have you placed your final report in a folder? 


	
	
	Have you included a Title page?


	
	
	Does your Title page contain your name and class


	
	
	Does your Title page contain the title of the report? 


	
	
	Have you included a Contents Page?


	
	
	Have you numbered your pages? (not Contents Page)


	
	
	Have you included an Introduction?


	
	
	Have you ensured that your report is in your own words (paraphrased) and not copied from another resource (plagiarised)?

	
	
	Have you included chapter headings?


	
	
	Have you included pictures such as photos, maps, charts or graphs?


	
	
	Have you written a Conclusion?


	
	
	Does your Conclusion include a sentence or two on what you’ve learned from researching your topic?


	
	
	Have you included References?


	
	
	Have you checked your spelling, punctuation and grammar?


	
	
	Are all the pages in your report in the correct order?



	
	
	Have you handed it in on time?
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My Topic





Chapter 1





Chapter 2





Chapter 3





Chapter 4
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